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1. Abbreviations, Acronyms and Definitions

User Manual: Profile Management

Acronym Full Form

C-DOT Centre for Development of Telematics

cp Competency Portal

CB&T Capacity Building and Training (CBT) Division
DoT Department of Telecommunications

eTT e-Telecom Transformation Centre

FY /F.Y. Financial Year

Gol Government of India
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2. Introduction of Competency Portal

The Competency Portal is being developed to streamline and centralize the approach to

managing training activities, making the Annual Capacity Building Plan more dynamic. The

portal will also be used to identify training gaps for each officer and suggest suitable training

interventions. It is not just intended as a departmental tool, but as a scalable and replicable

product that can be deployed across multiple ministries, departments, or organizations

Key Features:

Competency Passport Generation

Training Gap Identification

Training Intervention Suggestions

Online training nomination facility
Competency Upskilling Scheme

Reports on Competency profiles and training

Analytics and Reporting

3. Pre-requisite / Pre-conditions

User must be a fully registered account holder on the portal.

Active status with no account suspensions or pending verifications.

Users should have access to registered mobile number/email for password reset or SSO
login.

Access to registered mobile numbers, or email for authentication and recovery.
Compliance with two-factor authentication (2FA) or OTP verification where enabled.
Browser compatibility with modern standards (e.g., latest Chrome, Firefox) and
JavaScript enabled.

Stable internet connection supporting HTTPS access to the portal domain
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4. Competency Portal

4.1 Login

» Open the link https://competency.dot.gov.in/, it automatically redirects to

https://eservices.dot.gov.in/competency-portal/. Users can also directly access the

application using https://eservices.dot.gov.in/competency-portal/.

—— T—
& e 00T - 00

“ie Telecommunications ~__T .

@ @ v @cwensencesy (@ wosiy Seveesv (@ Bramsclany @ ancatsv (@) cartsincenives v (@) Resources v (@) Dasttoad v Q) Aoty View St

Institute Name: Capacity Building and Training Division DoT Hg
Institute Mame: Capacity Buliding and Training Division DoT Hgq

h Institute Name: Capacity Bullding and Training Division DoT Hg

If the applicantis} authorised by their units to submit applications under Bharatnet Project are not able to see the Bharatnet option while submitting the app

About Us ~ Latest Circular Training Institutes = Gallery Contact Us Latest News User Manual

;6 About Competency Portal

Dasd Liasa

» If the message “This link shall take you to a page outside the website. For any query
regarding the content of the linked page, please contact the webmaster of the concerned

website.” is displayed, click the OK button.
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» Click the “Login” button on the portal’s homepage.

;ﬂwn - e [ ot ]
g Department of m Q e.

& Telecommunications ..

@ @ About Us a Citwen Servces v (@) nduntry Sevcrs v () Brarst 56 Labs ~ . Sandurds v (Q) Guartvincertves v (@) Resources v (@) Dasrbowa v 0 ApphyView Statn v

Institute Name: Capacity Buliding and Training Division DoT Hg

Institute Name: Capacity Building and Training Division DoT Hq

e
(V
Institute Name: Capacity Buliding and Training Division DoT Hyg

About Us ~ Latest Circular  Training Institutes Gallery  ContactUs  Latest News  User Manual

EE, About Competency Portal

&

Dynamic Annual Capacity Building Plan (ACBP)

@ Competency Passport

Daad blmsa

» Either enter your username (username/email/phone number), password, and captcha, then
click the Login button, or select SSO Login through JanParichay to proceed with SSO

authentication.
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Secure Login

* Emai/Mobile or User Nama

9306580023

* Password

“ Captcha

i
QDR QOFUNL

OR | Login with 550

SINGLE SIGN-ON SERVICE
Soigilocker B, 1T FaEwichny

gv_m er/ Pehchaan

Sign In to your account via JanParichay

Enter Usermmame *

- Pazsword®
L3

Forgat Lear Id Eotgot Password
[T Password Less Autheritication

[ 1 corsent to MedPehichaan terms of use.

OR
Mas  Feow g
Le Jlo J[m | x |[m

New user? Sign up for Merifshchaan

: Profile Management

» After successful authentication (via credentials or SSO), the system allows you to select a

profile if more than one profile is configured with the same mobile nu

mber or email. When

you click the desired profile of the account, you will be logged into the portal and redirected

to the authorized dashboard or landing page.
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Select Your Position

R DIREC:'?; TEST P\

DDG TEST i Training Admin

R

Training User

» If only one account is associated with the mobile number or email, you will be logged into

the portal directly

Competency Portal | Dashboard 2 A & “:"’ ?:.a.u_;;
All Certificates
Passport

Behavioral =]

A o

Domain [+

Ram D @ o
65890

DARECTOR TEST1 Functional 2

» @ 0%

ALL Requests Upcoming Trainings

m UpSkills Predpproved FRAC Addmin Regs. Financial awareness

Financlal awareness

Upcoming

® Upooming

Self-knowledge

Seff-knowledge 4 [ 5 A [ 125 + Naticsnal Cormr vtians Academy ® Ongoing
' ' i Ongeing e}
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4.2 Manage Profile — Officer
4.2.1 View and Update Profile

» Users can view their full profile details—including My Profile, Area of Interest,
Qualifications, Posting Details, Award Publications, Overall Competencies Acquired, List of
Overall Training Completed by Officer, Competency Required for Current Position, and
Competency Gap of the Officer Against the Current Position—by clicking the Manage Profile

— My Profile or View Profile under .

4 RamD
Competency Portal | Dashboard a £ s
All Certificates
Passport
. n
Behavioral o
@ Domain 2
Ram D o
65890
DHRECTOR TEST 1 @ Functional 2
0%
Lol
ALL Requests Upcoming Trainings
UpSkills Predpproved FRAC Addmin Regs. Financial awareness
" Upcoming
Financlal awareness =
® Upcoming
Seif-knowledge
Self-knowledge 1 - Natic i * Ongoing
Ongaoing
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Competency Portal | Dashboard

All Certificates @ Switch Position | DIRECTOR TEST 1
. Passport T ot R et
= Telecommunicathons G Logouwt

Behavioral Lo,

23 2=

@ Domain 0

Ram D e
65890

DIRECTOR TEST 1 Functional o

® b

o] Eromcn Tt View All

ALL Requests Upcoming Trainings

UipSikills PreApproved FRAC Admin Reqs. Financial awareness

Financial awareness

Upcoming

» Upcoming

» Users can update their profile details, such as My Profile, Area of Interest, Qualifications,
Posting Details, Award Publications, Training Details and My Competencies from the Profile

section.
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My Profile

A Mamage Profile &

= My Profile " eTT Division Test

ramd@gmail com

2055-12-31

Area of Interests

Emerging Technologies - Backehaln

Posting Details

5 Department
i Access Services
2 CBET Division

Training Details

S Training Details
1. 56 Domaln
2. Aland ML

4.2.2 Send Admin Mapping to Nodal Admin

Competency Portal

Sr. Area of Interest

1 56 technotogy trizks

User Manual: Profile Management

DIRECTOR TEST 1

GENERAL

Qualifications

Sr. Qualifications
1 Bachalor of Engineering
MEA

Award Publications

S Award Publication

1 Employee of Year

My Competencies

Sr Competency Name

Promgt Englneering

2 Al
3 ML
4 56

» Click on the " Admin Request" tab under Mange Profile.

11| Page
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4 Ram D
Competency Portal | Dashboard a2 @&
All Certificates
Passport
Behavioral o
o o
Domain 2
@3 v
Ram D
65890
IHRECTOR TEST1 @ Functional Q7
TT Division Test w_-;r Al
ALL Requests Upcoming Trainings
UpSkills Predpproved FRAC Addmin Regs. Financial awareness
i Upconing
Financlal awareness =
* Upcoming
Self-kmowledge
Seif-knawledge | - Natic * Ongoing
Ongaoing

» On the Admin Request screen, if an officer is already mapped to a Nodal Admin (Reporting
Officer), the details will be displayed in the Nodal Admin Request Details list. Otherwise,
officer can initiate and submit a Nodal Mapping request. An officer can be mapped to more
than one Nodal Admin (Reporting Officer) if they are working (holding) multiple
designations across different divisions (or departments).
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Competency Portal | Admin Request

Nodal Admin Request

Information

A Mamage Profile &

= My Pre Didsian

Sedact Division

Levels of Officers Designafion
Sebect Sebect Designation
Modal Admin Request Details
Reset

S Request Dedignation  Nodal Admin Mame

DIRECTOR TEST 1 Fani D

Modal Admin Emall

Rernark

Modal Mobile  Levels OF Officers

Level 14

User Manual: Profile Management

Ram D
2@

Division Manme Locatian Request Date  Com

&TT Division Test Delhi e

10/ page

» To initiate the Nodal Admin (Reporting Officer) mapping request, select the Division,

Location and Nodal Admin (Reporting Officer) from the dropdown menus. Then choose the

Individual Officer level, Officer designation and enter the remarks, if any.

Competency Portal | Admin Request

Nodal Admin Request

2@

B Marage Frofile  ~ wlnfarmatian
= NPT Didsian Lacation Nodal Mame
« Admiies Regest Capacity Bullding & Training {CBAT) Delhi lyatsna Ekka
Lewvels of Officers Remark
Lavel 10 SECTION OFHCER kinedly accept my request
Sensd Admin Feguest
Modal Admin Request Details Export C8Y
Besat
Sr. Request Designation  Modal Admin Mame  Modal Admin Email MNodal Mobile  Levels OFf Officers Division Mame Location Request Date  Com
DIRECTOR TEST 1 Rawl D Level 14 &TT Divishon Test Dielhi N

» Click on the "Send Admin Request" button.

13| Page
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A Manage Profile

= Acdmin Reguest

-

Competency Portal
Nodal Admin Request
Information

Disdsion

Capacity Bulding & Training (CB&T)

Levels of Officers

Lavel 10

Modal Admin Request Details

Sr. Request Dasignation  MNodal

DIRECTOR TEST 1 Rawl D

Admin Request

SECTION OFFICER

Besat

Adrmin Name

Maodal Admin Ernail

User Manual: Profile Management

2 @&

w

Lacation Nodal Marme
Delhi Iyatsna Ekdka
Remark
kindly accept my request
Sensd Admin Feguest
Exprart £5Y
MNodal Mobile  Levels OFf Officers Division Mame Location Request Date  Com

Level 14 &TT Divishon Test Dielhi N

B e

» The admin mapping request will be sent to the selected division authority for approval.

Competency Portal | Admi

Modal Admin Request

Informatian

MNodal Admin Request Details

S RequestDesignation  Nodal Ademin Name

2 SECTION OFFICER

n Request

Designation

Sallct Designation

Feset

Nodal Admin Email

Hodal Mobile  Levels Of Officers. Division Mame

&TT Divigion Test

425201688 Level 10

e .

Send Admin Request

Lacation

» Once approved, the officer will be mapped to the selected division nodal authority.
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Competency Portal | Admin Request 2@

Divigion

Select Division

Lewiels of Oifficers Designation Foemark
Select Salect Designation
“
MNodal Admin Request Details Export 5V
Reset
Sr, Request Designation  Nodal Admin Name  Nodal Admin Emaidl Nodal Mobile  Levels OF Officers Division Name Location Request Status
DIRECTOR TEST 1 Ravi D Leval 14 eTT Division Tast Delhi Approved
o e - e oy " Caparity Building & e
SECTION OFFICER hyotsna Elda ddgtrg-dot@nicin 9425201688 Level 10 T, Dethi Approved
3 g Training (CB&T)
n 10/ page

» If an officer wants to log in using a designation that has been approved by the Reporting
Authority, they can do so using the same login process as explained in the above section.

4.2.3 Switching Designation (Position) to Another

» Go to the logged-in officer’s profile and hover the cursor over their name and designation or
click on it.
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Competency Portal | Dashboard

Passpor

rtment of
munications

Behavioral
_

@ Domain
Ram D
65890
IDIRECTOR TEST 1 @B Functional
TT Division Test
ALL Requests
m Upskills  Prefpproved  FRAC  Admin Reqgs

Financial awarensss
.

Negatiating

t

Upcaming

Upcoming

User Manual: Profile Management

‘ @ Ram D )

All Certificates

Wiew All

Upcoming Trainings

Financial awareness

Upcorming

Megatiating
: Upcoming

» Click on Switch Position (Switch Designation). This option is displayed only for officers who

are holding more than one designation.

Competency Portal | Dashboard

© Dashboard Passport

Behavioral
A

@ Domain
Ram D
65890
DIRECTOR TEST 1 @ Functional
&TT Division Test
ALL Requests
Upskills  Prefpproved  FRAC  Admin Regs

Financial awareness

® Upcoming I

a8

All Certificates B Switeh Position | DIRECTOR TEST 1

G Logout

Upcoming Trainings

Financial awareness

Upcaming

» The system will display the designation selection pop-up screen.
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A R

DIRECTOR TEST 1 SECTION OFFICER

R

Training Admin Training User

» Click on any of the Designation names displayed on the designation selection pop-up
screen.

R R R

DDG TEST DIRECTOR TEST 1 SECTION OFFICER

R A

Training Admin Training User

» Upon successfully switching the designation (position), the officer’s profile, dashboard, and
menu will update according to the selected designation.
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Competency Portal | Dashboard ; a ? }jm_rﬂl'“_"
All Certificates
Passport
a Eehavioral r":
. Domain L]
Ram D ©
65890
SECTION OFFICER @ Functional Ifi
Capacity Building &
g
ALL Requests Upcoming Trainings

Train, Momins, UpSkiits Prafpproved FRALC Admin Reqs Financial awareness

Upcoming

Megatiating
s « Natlesal . At . 2 Upcoming
Self-knewledge
{atic = Ongalng

4.2.4 Set Primary Account (Profile)

» Upon successful authentication, the system displays an option to select the designation to
log in. If an officer is holding more than one profile (designation). If the officer has set a
primary profile, they will no longer need to select a designation during login and will always
land on their primary profile.

» Go to the logged-in officer’s profile and click on the radio button “Set this account as
primary”
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Competency Portal | Dashboard

Passport

elecommunications

rQ\ Behavioral

Domain
RamD @

5890

SECTION OFFICER @ Functional
Capacity Building &

Training (CBA&T)

ALL Requests

UpSkitls  WEEENREREN  FRAC

Train. Nomins Adimin Rags,

User Manual: Profile Management

oW
All Certificates

B Switch Position | SECTION OFFICER

5 Logout

Wiew Al

Upcoming Trainings

Financial awareness
Upcoming

» Click Yes to confirm the action — Set as Primary Account

Competency Portal | Dashboard

Passport

Behavioral
A

@ Domain
RamD
65630
SECTION OFFICER @ Functional

Capacity Bullding &
Training (CBA&T)

ALL Requests

Traln. Nomins.

Upsiits  [QERTRERE  [Rac Admin Regs.

» The Primary Account set successfully.

19| Page
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‘ 9 Ram D

Set as Primary?
All Certificates

Are ol Sure you want toset this account as your primary position?

v 8

Wiew All

Upcoming Trainings

Financial awareness

Upcesming
Negotiating
’ Upcoming
Self-kmowledge
| = Ongaing
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Competency Portal | Dashboard @ Piimaiy acosiint set susossshully

All Certificates

Ll Passport
mmunications

Behavioral o

A "

Domain e

RamD @
65890

SECTION OFFICER @ Functional o

Capadity Building &

Training (CB&T) View Al

ALL Requests Upcoming Trainings

Train. Marmins. UpSkills PreApproved FRAC Admin Regs. Financial awareness I

Upcoming

4.2.5 View Competency Passport

» Click on the Competency Passport tab under Manage Profile or click on the Passport cart
displayed on the Dashboard.

Competency Portal | Dashboard a Q R‘"‘D _
All Certificates
Passport
< Telecommunications
a Behavioral L'I_-:
Domain o
@] %
Ram D i
E5890
SECTION OFFICER @ Functional o
Capecity Bullding & i
e

» The system will display the officer’s passport details.
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Ram D
Competency Portal | Competency Passport A '3‘ et
Passport
A Manage Profile
rO\ Behavioral o
%
« Compatency @ Domain T
%
Ram D
65800
SECTION OFFICER % Functional o
o
Capacity Building &
Trafning (CBAT)
Frofile Details >
Area of Interest of Officer >
Posting History of Officer >
Owerall Competencies Acquired >
List of Overall Training Completed by Officer >
Competency Required Of Current Position >
Competency Gap of the Officer Against the Current Fosition b2
Competsncy Percentage >

» The officer can expand their profile to view complete details, including My Profile, Areas of
Interest, Posting History, Overall Competencies Acquired, List of Training Completed,
Competencies Required for Current Position, Competency Gap Against Current Designation,
and Competency Percentage.
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Competency Portal | Competency Passport
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L@

Passport
Manags Prafile -
[ Behavioral
« Competancy Passport ,.‘-:B Domain 2
S o
Ram D
65830
SECTION OFFICER @ Functional "
. . 0%
Capacity Bui &
Traiming [CB&T)
Frafile Details v
Profile Details
& o o g Lo g Ceartion g O
Capacity Busding & Training (CBAT) Dietni SECTION OFFICER Ram [
ramdimg mall com = panvnzesen GEMERAL ]
Cadre o Bl
= n o
(11 Leved 10 020
B
v
Remset
Sh. Area of |terest
) Aoy i
2 Mabile Access Technology
3 Ernerging Technoioges - Bodkchaln
Fosting Hist >
>
>
Competens >
Compitency Gap of the Officer Against the Curent Positian >
>

Compatency Perentage
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4.3 Manage Employee (Officer) by Nodal Admin (Reporting Officer)

4.3.1 View and take-action on Admin Mapping Requests Received from Individual Officers

» All requests received from individual officers for Nodal Admin (Reporting Officer) mapping

will be displayed on the Mapping Request screen for review and action.

» Click on "Mapping Requests” under the “Employee”

B Employes

« Mapgping Requests

Competency Portal

Mapping Requests

Admin Request Details

e Jyotsna Eika
a | i

Officer Mame

Ram [

ASHWANI KR

MAHALR

SAMIEEY KUMAR
BALYAN

PAMKAL KLIMAR
SALODA

PANKA] KLIMAR

ASHWANI KR
MAHALR

L

Location

Dielhi

Delhi

Delhi

Dilhi

Duelhii

Delhi

Staff Mo

2020

1999

1957

Admin Name

Jyotsni Ekka

Iyotana Ekla

lyotsna Ekka

Iyotsna Ekles

Jyotsna Ekla

lyotina Ekka

Levels OF
Officers

Lewel 10

Level 14

Lewvel 13

Level 14

Level 15

Level 14

Request Date

2025-12-25

2025-02-14

2024-10-29

2024-10-24

2024-10-23

2025-02-14

kindly azcept my request

QK

Updated Date

2025-02-14

2024-10-24

2024-10-23

2025-02-14

» View and select a request from the list received from the Individual officer.

B Employee

= Mapping Requests

23| Page

Competency Portal

Mapping Requests

Admin Request Details

Comment  Action

EDHt €Pay Lev

Approed

n 10/ page

N Jyotsna Ekka

Reset
Levels OF
Officer Mame Location  StaffNo.  Admin Name _ Request Date Remarks Updated Date  Comment  Action
Y

Ram [ Delhi 2020 Jyotsna Ekka level 10 2025-12-25 kindly accept my request
ASHWAN KR 1

Delhi 1997 Jyotsna Ekka Level 14 2025-02-14 oK 2025-02-14 EDt €Pay Liv
MAHAUR
SANIEEY KUMAR %
e Delhi AN Jyotsna Ekls Lol 13 2024-10-29 814 2024-10-29
BALYAN
PANKAL KUMAR 5

Delhi 19599 Iyotsna Ekka Level 14 2024-10-24 ok 2024-10-24 ok
SALODHA
PAMKAL KLUMAR Delhi 1550 Jyatsn Ekka level 15 #024-10-23 Approved 2004-10-21 Approved
ASHWANI KR ]

Delhi 199 Jyotsna Eika Level 14 2025-02-14 0K 2025-02-14 oK
MAHAUR

a 10/ page
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> Click on the “Take Action” icon under the Action column

Competency Portal | Mapping Requests ®» @ ® J:f“,':ikk'

Admin Request Details

) Reset
Levels OF
Officer Mame Location  StaffNo.  Admin Name Officers Request Date Remarks Updated Date Comment  Action
Ram [ ¥ Delhi 2020 Jyotsna Ekka lLevel 10 2025-12-25 kindly sceept my request W
::;ﬁml 55 ¥ Delhi 1997 Jyotsna Ekka Level 14 2025-02-14 0K 2025-02-14 EDH €Pay Liv
o i Eaniese ;:‘J:;" Mm% Delhi 2010 Iyotsns Bk level 13 2024-10-29 ok 0241029 0K
?ﬁ;;;mhﬂm * Delhi 1959 Iyotsna Bk Level 14 2024-10-24 ok 2024-10-24 ok
PANKA) KELIMAR A Delh 1080 Jyotsni Ekka Leveel 15 2024-10-23 Approved 2024-10-23 Approved
ml * & Dethi 1957 Jyotsna Ekka Lervnl 14 2025-02-14 oK 2025-02-14 oK

4

n 10/ page

» Enter the action remarks, if any and take the appropriate action—Approve or Reject—by
clicking the corresponding button.

* Action Remark

Approving the request

» Click Yes to confirm the selected action—Approve or Reject.
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* Action Remark

Approving the request

0 Are you sure you want to Approve?

» Once the action is successfully taken, the request will be displayed in the list with the
appropriate action status as taken by the Nodal Admin (Reporting Officer).

5 ¥ Jyotsna Ekka
Competency Portal | Mapping Requests A A & .
Admin Request Details
L Reset
Levels Of
Officer Name Staff No.  Admin Name s Request Date Remarks Updated Date Comment Request Status  Action
Approving the

Ram B 2020 Iyotsna Ekka Level 10 2025-12-25 kindly accept my request  2025-12-25 request Approved
ASHWANI KR

1997 Jyotsna Ekka Level 14 2025-02-14 oK 2025-02-14 EDit €Pay Level Approved
MAHAUR
SAMJEEY KUMAR =

2010 Jyotsna Ekka Level 13 2024-10-29 oK 2024-10-29 OK Approved
BALYAN
PANKA) KUMAR

1999 Iyotsna Ekka Level 14 2024-10-24 ok 2024-10-24 ok Approved
SALOTHA
PANKAL KUMAR 1990 Iyotsna Ekka Level 15 2024-10-23 Approved 2024-10-23 Approved Approved
ASHWANI KR

1997 Jyotsna Ekka Level 14 2025-02-14 OK 2025-02-14 OK Approved
MAHAUR

<

» Once approved, the officer will be mapped under the Division Nodal Authority. The list of
mapped officers can be viewed by clicking Mapped Employee (Officer) under Manage
Employee (Officer).
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4.3.2 Employees (Officers) Mapping

» The Nodal Admin (Reporting Officer) can directly map individual officers under their division
for which they hold the Nodal Admin responsibility.

» Click on the Employee (Officer) Mapping tab under the Manage Employee (Officer)

3 sna Ekk
Competency Portal | Employee Mapping T o B

Information

Cficer Name
Designation Levels Of Dfficars

Remark

» To initiate the Employee (Officer) mapping, select the Officer Name, Designation, Level of
Officer and enter the remarks, if any.

i sna Bk
Competency Portal = Employee Mapping a e )?“_’m_j_ a

Information

Cficer Name

& Employes T Ravi D {ravidamarao ffice@gmail.com)

» Ermployes Mapping
Officer Details

Full Mame: Ravi [ Cadre; DOB:
Gender: Male Email: rvidamaraoffice@gmail. com Mobile: 330680023
Batch: 1001 Staff No: 58760 Retirement: 2028-12-31

Status; Active

Levels Of Officars

Leval 10

Remark

Emplayee mapping under division
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> Click on the Submit button.

i s Bk
Competency Portal = Employee Mapping a e »?,r.mn.w. a
Information
Cifficer Name
© Employes - Ravi D {ravidamarao fficefigmail comy)

» Ermployes Mapping

Officer Details
Full Name: Ravi [ Cadre: DOB:

Gender: Male Mobile: 3306680023

Batch: 1001 Retirement: 2028-12-31

Status: Active

Levels Of Officers

Leval 10

Remark

Emplayes mapping under division

» Upon successful submission, the selected officer will be mapped under the Division Nodal
Authority. The list of mapped officers can be viewed by clicking Mapped Employee (Officer)
under Manage Employee (Officer).

4.3.3 View Mapped Employees (Officers)

» The Nodal Admin (Reporting) Authority can view the mapped officer by clicking on Mapped
Employee (Officer) under Manage Employee (Officer).
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Competency Portal | Mapped Employee TR e

View Mapped Employee

Reset | & Export C5V
14 Officer Name Designation Mame Levels OF Officers Maobile Mumber  Staff Number Cadre  Remarks Actions
B Employes 1 Ram [ SECTHON OFFICER Liwed 10 BOBHG26589 65890 s kindly accapt my request =}

2 PAMEAT KLIMAR DDG{CR&T) Lewed 15 9868133311 20205 IS Approved

* Wagied Eidplores 3 ASHWANI K& MAHAUR DOGICEAT) Level 14 9013131809 20982 175 oK
A PANKA) KUMAR SALODIA DHRECTOR{TRAINING-T) Lewed 14 0868130805 211 175 ok
5 SAMJEEV KUMAR BALYAN DIRECTOR(TRAIMIMNG-11) Lewel 12 865 111041 s oK

8 o
» The Mapped Employee (officer) list will be displayed.
Jyatsna Elka
Competency Portal | Mapped Employee A E,‘
View Mapped Employee
Reset Xpor
sr, Officer Name: Designation Name Levels Of Officers  Mobile Number  Staff Number  Cadre  Remarks Actions
& Ermployes 1 Ram ¥ SECTION OFFICER Leved 10 B9ER62658 65890 IS kindly accept my requast

2 PANKAL KUMAR DOG[CB&T) Leved 15 9868133311 20205 s Approved

< Mgt Einplred ASHWANI KR MAHALIR DOGICEAT) Level 14 9013131809 20982 s oK
4 PANKAL KUMAR SALODIA CHRECTOR{TRAINING-1) Leved 14 9B6ETI0BIG am s ok
5 SANEEY KUMAR BALYAN [HRECTORTRAINING-1I) Lewel 13 AR50000476 111041 175 oK

0 o

4.3.4 Change Designation/Level of Officer of Mapped Employees (Officers)

» Click on the Mapped Employee (Officer) under Manage Employee (Officer).
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Competency Portal | Mapped Employee U - b

View Mapped Employee

14 Officer Name Designation Mame Levels OF Officers Maobile Mumber  Staff Number Cadre  Remarks Actions
o Ermplayes 1 Ram [ Lewed 10 BOBSH26589 65890 Ims kindily accept my request
2 PANEAT KUMAR. DOGCBAT) Lewed 15 986E133311 20205 s Approved
» Mapped Employes 2 ASHWANE KR MAHAUR DOGICBRT) Leved 14 9013131809 20982 15 GK
A PANKA] KUMAR SALODIA DHRECTOR{TRAINING-T) Lewed 14 0868130805 211 115 ok
5 SAMIEEV KUMAR BALYAN DHRECTOR[TRAINING-1I) Level 13 865 111041 IS oK

» Select a mapped officer from the displayed list and click on Change Designation/Level of
Officer icon under the Action column

kea
Competency Portal | Mapped Employee B @ noe

View Mapped Employee

Reset oL Export £S5V
5 E Levels Of Staff
s npioves S Officer Name Designation Name ; Maobile Number Cadre  Remarks _
Officers Mumber Change Level §
1 Ram D SECTION OFFICER Level 10 8989626529 65890 s kindly accept w c
= Mapped Employes
PANKA) KUMAR DDG{CBAT) Level 15 9868133311 20205 s Approved B, R
aquests
ASHWAN| KR ;- =
DOGICRAT) Lavel 14 a013131A09 20082 s oK = g
MAHAUR
PAMKAL KUMAR Ry L B,
4 o DIRECTOR(TRAINING-1)  Leved 14 9068130605 21111 s ok " a
SALOLHA
. SAMIEEY KUMAR DIRECTOR(TRAINING- ) )
5 N Level 13 BE50000416 111041 s oK
BALYAN iy
Employes mapping under
& Ravi D ADG{TRAINING) Lavel 10 9306880023 98760 I1s Peng B

division

' 10/ page

» Choose another Designation and Level of Officer from the dropdown menus. Click on the
submit button.
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Designation * Levels Of Officers *

SECTION OFFICER Level 10

» Upon successful submission, the officer designation and level of officer will be changed

4 Jyotsna Ekka
Competency Portal | Mapped Employee A a DDG(CRLT)
View Mapped Employee
=! Reset | L Bwportcsv |
& Employee t 7 Levels OF Staff =
SpicyRe S Officer Name ¥ Designation Mame ¥ Mobile Number Cadre  Remarks Actions
Officers Number
1 Ram D SECTION OFFICER Level 10 8989626589 65390 s kinidlly accept my reguest & = A O
= Mapped Employec
2 PANKAT KUMAR DDGICH&T) Level 15 0866133317 20205 s Approved woE R 0
ASHWANI KR _
3 DOG(CB&T) Level 14 9013131809 20982 s oK A B A O
MAHAUR
PANKA] KUMAR ) .
4 DIRECTOR{TRAINING-1)  Level 14 9868130805 211 s ak a0 I R N
SALODIA
SAMNJEEV KUMAR DIRECTOR{TRAINING- : =
5 Level 13 BE50000416 111041 s oK R B R O
BALYAN i
Employes mapping under =
[ RaviD ADG[TRAINING) Level 10 9306880023 98760 s i L s B A 0

division

B oo

4.3.5 View Competency Passport of Mapped Employee (Officer)

» Click on the Mapped Employee (Officer) under Manage Employee (Officer).
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Competency Portal | Mapped Employee U - b

View Mapped Employee

Raset L
14 Officer Name Designation Mame Levels OF Officers Maobile Mumber  Staff Number Cadre  Remarks Actions
@ Erployes 1 Ram [ Level 10 BOBHHIG5E9 65890 s kindly accept my request
2 PANEAT KUMAR. DOGCBAT) Lewed 15 986E133311 20205 s Approved
» Mapped Employes 2 ASHWANE KR MAHAUR DOGICBRT) Leved 14 9013131809 20982 15 GK
A PANKA] KUMAR SALODIA DHRECTOR{TRAINING-T) Lewed 14 0868130805 211 115 ok
5 SAMIEEV KUMAR BALYAN DHRECTOR[TRAINING-1I) Level 13 8650000416 111041 s oK

» Select a mapped officer from the displayed list and click the Competency Passport icon
under the Action column to view the mapped employee’s Competency Passport

Competency Portal | Mapped Employee a £ J""“""E"“

View Mapped Employee

Levels Of Staff

St Officer Name Designation Name Maebile Number Cadre Remarks
Officers Number
1 Ram D SECTION OFFICER Level 10 B989626580 B5EG0 s kindly accept my =V

= Mapped Employes 2 PAMNKA) KUMAR DDGICBAT) Level 15 9868133311 20205 IS Approved

= ASHWANI KR i iy » oo R
3 DDG(CB&T) Level 14 8013131809 20982 Ims OK B
MAHALR

PANKAJ KUMAR

4 ) DIRECTOR(TRAINING-I)  Leved 14 0868130805 211m s ak i
SALODHA
SANIEEV KUMAR DIRECTOR{TRAINING- ST, ¢ i
Level 13 8650000416 111041 s CK
BALYAN i

= = X = 4 ; 2 Employee mapping under
6 Ravi D ADG{TRAINING) Level 10 9306880023 88760 s
division

a 10/ page

» The system displays the officer’'s Competency Passport.
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Passport

Telecommunications

Behavioural

Domain
RamD
65890
SECTION OFFICER Functional(General)

Capacity Building &
Training (CB&T)

4.3.6 View Profile of Mapped Employee (Officer)

» Click on the Mapped Employee (Officer) under Manage Employee (Officer).

Competency Portal | Mapped Employee a B8 J’Wm?m

View Mapped Employee

Reset | oL ExportCSV
S, Offices Mame T Designation Name ¥ Levels Of Officers Mobile Mumber  Staff Number Cadre  Remarks Actions
© Erployes 1 Ram D SECTION OFFICER Level 10 898626589 65890 13 kindly accept my request R E A
2 PANEAT KUMAR. DOG{CB&T) Lewet 15 9866133311 20205 s Approved & B R
< Nepid Eiployes 3 ASHWANI KR MAHAUR DOGICB&T) Level 14 9013131809 20982 s oK 2 m A B
q PANKA) KUMAR SALODIA DHRECTOR{TRAINING-T) Leved 14 OB6E130805 211 s ok B E A 0O
5 SAMJEEV KUMAR BALYAN DIRECTOR{TRAIMNING-1I) Lewed 12 650000416 111041 s oK B E 43 a

» Select a mapped officer from the displayed list and click the Profile icon under the Action
column to view the mapped employee’s (officer) profile details
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Competency Portal | Mapped Employee a a gimima

View Mapped Employee

Reset L Export €SV
& Employee Levels Of Staff
= Emplves St OfficerMame  * Designation Name ¥ Mobile Number Cadre  Remarks Actions
Officers MNumber
1 Ram D SECTION OFFICER Lével 10 8989626589 65830 ITS kindly accept my request & B R 'O
= Mapped Employee /
2 PANKA) KUMAR DDGICBAT) Level 15 9868133311 20205 TS Appraved Col o B
ASHWANI KR . = (=
3 DOG(CBET) Lewvel 14 9013131809 20982 s ok % 2 R0
MAHALR
PANKA KUMAR ) g -
4 DIRECTOR(TRAINING-T)  Level 14 9868130805 211 s ok R E A/ O
SALODIA
SANJEEV KUMAR DIRECTOR(TRAINING-
(1 k Level 13 BES0000416 111041 s oK B H R (n)
BALYAN in
Employes mappin nae
6 Ravi D ADG{TRAINING) Level 10 Q306880023 SETE0 5 Py PRIng : 2 0§

division

n 10/ page

» The system displays the officer’s profile details.

Employee Profile

Dwvaston

Location Designation
S 3 , Desig
a5 :a’_"‘_“”{:”' dT';";& @ Delhi SECTION OFFICER
raining B&

Ema Mobite Number Catngon

ramd@gmail.com < 8989626589 GEMERAL = 65690

_ Leval Of Officer Batch

Date Of Joining
gy

~ Level 10 2020 2021-02-0

4.3.7 Remove Mapping (Unmapping) of the Mapped Employee (Officer)

» Click on the Mapped Employee (Officer) under Manage Employee (Officer).
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B Employes

= Mapped Employes

Competency Portal

Mapped Employee

View Mapped Employee

S

Oifficer Name

Ram [

PAMEAT KLIMAR

ASHWANI KR MAHALR

PAMKA] KLMAR SALODIA

SAMIEEV KUMAR BALYAN

Reset | ko Expor

Designation Mame

SECTION OFFICER

DOGCBAT)

DOGCB&T)

DHRECTOR{TRAINING-T)

DHRECTOR[TRAINING-1I)

User Manual: Profile Management

Levels OF Officers Moblle Mumber  Staff Number

Lewed 10 BOESGIG509 £5890 (153
Lewed 15 9868133311 20205 s
Leved 14 9013131809 20982 s
Lewed 14 9868130805 2111 175
Level 13 8650000416 111041 IS

Cadre  Remarks

kindly accapt my request

Approved

(5.4

ok

oK

% Myotsna Ekka
A 85

Actions

» Select a mapped officer from the displayed list and click the Remove Mapping icon under
the Action column to view the mapped employee’s (officer) profile details

Competency Portal | Mapped Employee a E JyUlSnnEkka

View Mapped Employee

Reset & Export CSV
0 Levels OF staff
€ Employee =4 Officer Name Designation Mame S Mobile Number Cadre Remarks Actions
Officers Number
1 Ram O SECTIOMN OFFICER Level 10 B989626589 65890 s kindly accept my request tol 1 A
= Mapped Employee
2 PANEA KLIMAR DDG(CB&T) Level 15 96868133311 20205 ms Approved !
ASHWANI KR g
1 DDGICR&T) Level 14 2013121809 20082 IS oK B,
MAHALIR
PANKA KUMAR
4 = MRECTOR(TRAINING-I)  Level 14 mnm s ok R,
SALODIA
SAMIEEV KUMAR DIRECTOR{TRAINING- _ . K i -
5 Level 12 8650000416 111041 s oK B,
- e e 2 T Employes mapping under 7
Ravi D ADG{TRAIMING) Level 10 9206880023 98760 ms &

division

> Click “Yes Remove” to confirm the action
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Jyotsna Ekka

Competency Portal | Mapped Employee A B

View Mapped Employee

Reset 4 Export CSV
i Levels OF Staff v
5. Officer Name Designation Mame * _ Mobile Number Cadre Remarks Actions
Officers Number
1 Ram D SECTION OFFICER Level 10 BUBGR2A5EG 65890 ms kindly accept my request i,
2 PANEA) KUMAR DOGICBAT) Level 15 ELGIAEEERR] 20205 s Approved o
ASHWANI KR o
: DDG{CB&T) Level 14 2013131809 20982 ms oK ) a
MAHALIR
PANEA] KUMAR iz 2 5
4 ZAE DIRECTOR{TRAIMING-I) Level 14 BE62130805 2111 s
SALODIA
) o N Are you sure you want to remove this mapping?)
SAMIEEV KUMAR DIRECTOR{TRAINING . PR y
Level 13 650000416 111041 s Q =
BALYAN iy cancel . (A
E -
6 Ravl O ADGITRAINING) Level 10 GI0RRA00ZI QAT s i ik I 7]

division

» Upon successful unmapping, the previously mapped employee (officer) will be removed
from the Mapped Employee (Officer) list.

Competency Portal | Mapped Employee

View Mapped Employee

Boset bkt Loy

& Levels Of Staff
ol St Officer Name *  Designation Name 7 Mahile Number Cadre  Remarks Actions
Officers Number
e T n s x kindly accept my
1 Ram D SECTIONM OFFICER Leved 10 8989626589 65830 s ¢
regues'
= Mapped Employes
" " 2 PANKAJ KUMAR DDGICB&T) Level 15 9868131311 20205 s Approved -1 A
Mapping Bequests
3 ASHWANI KR MAHAUR  DDGICB&T) Level 14 9013131809 20082 Ims ok
PANEAJ KUMAR _ PRI AR -]
4 DIRECTOR[TRAINING-1}  Level 14 9BEE130805 21111 I1s ok z
SALODIA
SANJEEV KUMAR DIRECTORTRAINING- __
5 Level 13 BE50000416 111041 I (a4
BALYAN )
n 10/ page

4.3.8 Onboarding or Registration of New Employees (Officers)

» Click on the Registration under Manage Employee (Officer).
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Competency Portal | Registration 2 O

Employee Registration

officer Name Staff Mo Designatian Levels of Officers
Email Mabile Mo Date of loining Batch No
Category Gender Cadre

Area of interest Posts Awards Cualification

Training Competency

Remarks

» Enter and select the required values from the dropdown menus for the newly onboarding
officer.

Competency Portal | Registration 2 8

Employee Registration

Officer Name Staff Mo Deslgnation Levels of Officers
..... SECTION OFFICER eved 10
§ Employee £585( ECT [l E Leve
Email Date of Joining Batch Mo
om 2020-01-01 2020
Category Gender Cadre
= Registration GENERAL GEMERAL s
B Tealning Area of Interest Posts Awards Qualification
56 Domain » Assess Division Officer of the Year Bechelor of Engineering
MEBA
Trdining Competency
Al 2nd ML 6G Domain

Resaurces Management

Remarks

Onboarding the officer
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> Click on the Submit button

Competency Portal | Registration 2 8

Employee Registration

Officer Name Staff Mo Deslgnation Levels of Officers
&585¢ SECTION OFFICER Levet 10
Email Mabile Mo Date of Joining Batch No
d@amall.com 080626580 2020-01-01 2020
Category Gender Cadre
GENERAL GEMERAL s
Area of Interest Posts Awards Cuatification
56 Domain » Assess Division Officer of the Year Bechelor of Engineering
MEBA
Trdining Competency
Al and ML 6G Domain

Resaurces Management

Remarks

Onboarding the officer

» Upon successful registration, the officer profile will be created and automatically mapped
under the respective division. The details can be viewed under Mapped Employee (Officer).
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Competency Portal | Mapped Employee 2 8

View Mapped Employee

Reset || L Export CSV
Levels Of Staff
St Officer Name Designation Name  * z Mobile Number Cadre Remarks Actions
Officers Number
cept my
1 Ram [ SECTION OFFICER Level 10 959626583 65890 TS : 4 A
request
2 PANKAJ KUMAR DDG{CE&T) Level 15 9868133311 20205 s Approved R
ASHWANE KR MAHAUR Level 14 20882 Ims 0K el
PANEA] KLIMAR
4 2 MMRECTOR{TRAINING-I)  Leved 14 9868130805 21111 Ims ok a
SALODHA
SAMIEEV KUMAR DIRECTOR[TRAINING-
5 Level 13 8650000416 111041 TS 0% -
BALYAN m

n 10/ page

Thank You
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